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How to Refer an Employee - DSE
Assessment

Follow this guide to learn how to refer an employee for DSE Assessment.

1 Navigate to https://insight.orchidlive.com/orchid/dashboard/default/login and
login to view the below dashboard.

https://www.insightworkplacehealth.co.uk
https://insight.development.orchidlive.com/orchid/dashboard/default/
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2 Click on "Refer an employee"

3 Search for the employee using the search box.
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4 If the employee details are found, they will appear in a list below.

5 If the employee details do not appear in the list, click "enter their details
manually".
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6 Continue to enter the referrer details first.

7 Continue to complete the form with the employee's information and contact
details.
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8 Continue to answer yes or no to the referral information questions.

9 Continue to type of referral and click "DSE Assessment" from the dropdown
options.
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10 Continue to answer the questions for the DSE Assessment referral.

11 Once completed you can add any supporting documents before clicking "send
referral" to submit


