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How to download Documents

Follow this guide to learn how to search for and download documents. Please note,
you will only be able to view documents relevant to you, as assigned on your accounts
settings.

1 Navigate to https://insight.orchidlive.com/orchid/dashboard/default/login and
login to view the below dashboard.

https://www.insightworkplacehealth.co.uk
https://insight.development.orchidlive.com/orchid/dashboard/default/
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2 Click on "Documents".

3 Use the "Search" field to search for the name of the employee.
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4 The documents which have been made available to you will be displayed in the list
below.

5 Click on the document to download.
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6 Once downloaded, the document will be available to view as below.


