How to download Documents
Insight

Workplace Health

Follow this guide to learn how to search for and download documents. Please note,
you will only be able to view documents relevant to you, as assigned on your accounts
settings.

1 Navigate to https://insight.orchidlive.com/orchid/dashboard/default/login and
login to view the below dashboard.
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2  Click on "Documents".
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3 Use the "Search" field to search for the name of the employee.

Home > Documents

These are the docu ts that have been made available for you to download.
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4 The documents which have been made available to you will be displayed in the list
below.
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These are the documents that have been made available for you to download.
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5 Click on the document to download.
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6 Once downloaded, the document will be available to view as below.

Insight

Workplace Health

On Employment Fitness Certificate
Employee Details
Name: TEST PPQ PPQ
DOB: 1st January 1990

The above individual recently submitted an on-employment questionnaire to occupational
health

This questionnaire has now been reviewed, and a decision has been made regarding their fit
1o work status as shown below.

Outcome: Fit

If you have any questions, please contact Insight Workplace Health on
01792 321010 or email at admin@insightwarkplacehealth,co.uk

Signed

Name of Clinician: Lauren Amor
Date: 11/04/2025



